[image: C:\Users\jennerk\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\XLJMDCHH\LU - Logo - Positive (CMYK) (2).jpg]
PERSON SPECIFICATION
EVALUATION AND IMPACT OFFICER
EXTERNAL RELATIONS

VACANCY REF: 


	Criteria
	Essential/ Desirable
	* Application Form/ Supporting Statements/ Interview 

	Educated to degree level or equivalent experience with a demonstrable data/evaluation/research element.
	Essential 
	Application Form

	Demonstrable knowledge and experience of evaluation methods/statistical analysis and an understanding of how different approaches can be used to assess the impact of Widening Participation and/or student success initiatives.
	Essential
	Supporting Statement/Interview

	Experience of analysing and interpreting data, developing creative and effective recommendations and solutions using a range of methodologies.
	Essential
	Supporting Statement/Interview

	Ability to interpret large data sets to ensure monitoring and longitudinal data tracking are robust for reporting purposes.
	Essential
	Supporting Statement/Interview

	Excellent written communication skills, with the ability to write high quality reports and present for a range of audiences including internal and external stakeholders.
	Essential
	Supporting Statement/Interview

	Ability to develop and maintain excellent internal and external relationships with key stakeholders to share knowledge, build capacity and enhance evaluation practices.
	Essential 
	Supporting Statement/Interview


	Ability to independently lead on an area of work/project, proactively address challenges and make recommendations to the Management Team and/or programme leads to improve current practice using a clear evidence base.
	Essential 
	Interview


	Ability to deal with sensitive and confidential information.
	Essential
	Interview

	Good knowledge and understanding of safeguarding, GDPR and ethical considerations when evaluating activities delivered to young people.
	Essential
	Interview

	Experience of working in higher education and/or an awareness of sector-related issues. In particular, external changes in legislation/regulation that influence how universities evaluate and evidence Widening Participation outcomes.
	Desirable
	Supporting Statement/Interview


	Post graduate research qualification (or equivalent experience).
	Desirable
	Application form


	Experience of monitoring budgets and resources.
	Desirable
	Supporting Statement



1. Application Form – assessed against the application form, curriculum vitae and letter of support. Applicants will not be asked to answer a specific supporting statement. Normally used to evaluate factual evidence eg award of a qualification. Will be “scored” as part of the shortlisting process.  
1. Supporting Statements - applicants are asked to provide a statement as part of their application to demonstrate how they meet the criteria. The response will be “scored” as part of the shortlisting process. 
1. Interview – assessed during the interview process by either competency-based interview questions, tests, presentation etc.
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